SheIterFor Llfe

Internatlonal
ing Lives, Rebuild

Request for Quotation (RFQ)

Our reference: Afghanistan

RFQ Number: AF01-2475-2476-2477
Announce date: 21/09/2024

Closing Date: 26/09/2024

Closing Time: 04:00 PM

RFQ for:

Project Location:
Delivery Location:

Project: USSP Project.

Attention:

(Specifications are detailed in the below table).

Badakhshan, Kunduz and Baghlan provinces.
Takhar- Talogan (Main Office).

Restor

For the above-mentioned project, Shelter for Life International (SFL) is in the market and seeks bids for

procurement of the following items:

Required summarized RFQ for NFI:

No ltem Name & Specification Unit Qty ;J”nclte Total Price | Remarks
| | Piano pen (Cristal) el s o8 Dozen (12 Pcs) 20
o | Kian Pen shal laa (LS LB Box (50 Pcs) 75
3 | Bicpen Lol Ko Box (50 Pcs) 30
4 | Link prime pen al; Sl o8 Dozen (10 Pcs) 30
5 | Hauser pen (Germany- NEXA) 1355 e a5 o Dozen (10 Pcs) 30
6 Correction pen (5M: 999) L, Al Dozen (12 Pcs) 15
7 | Highlighter pen (2 Colors) Lol s o Dozen (12 Pcs) 30
8 Colored pen (KLASSY 10 color) lal 455, A8 Dozen (10 Pcs) 30
9 A4 White Paper (80 GSM/Baheer)al S 80 iu 1S Carton (5 60

Ream)

10 | Steel paper clip s i€ aels Box (12 Dozen) 5

11 | Paper Binder Clip size. 19mmcs sie Gle19 QlS udly | o (12 Dozen) 10

12 | Paper Binder Clip size. 25mmcs e 125 ulS il Box (12 Dozen) 9

13 | Paper Binder Clip size. 32mmcs jis il 32 culS 2, Box (12 Dozen) 5




Cello Tape 2.5cm (Small)_sa () 4dud iyl )

14 Dozen (12 Pcs) 7
15 | Cello Tape 5cm (Large)oSiS ) 4 s 4l Dozen (12 Pcs) 8
16 Colored Tape 485y i ) Dozen (12 Pcs) 4
17 | Masking Tapes2lS i 1l Dozen (12 Pcs) 4
18 | Stamp pad (Huhua-Tampon- Almodilla) cuad 445 Dozen (12 Pcs) 10
19 Stamp-ink (Huhua-Indorsing ink) 4 &3, Dozen (12 Pcs) 12
o | Machine Stapler 24/6 (Big) S i) Gile Pcs 4
91 | Machine Stapler 10 (Small), 5 liu! Guile Pcs 15
22 | Staple Remover hal (S @laiu Box (12 Pcs) 5
23 I(DS(:]:J:IIIG): zglz‘i)jf/izf:ghing machine (Kangaro DP Pes 17
24 I(DL(;Lrjgb:)e gglte‘i)jfgmzu;;hmg machine (Kangaro DP Pes 8
o5 Photo paper (180gr) = sSe 2218 Packet 4
og | PencilHB (Branded)dwy Dozen 9
o7 | Plastic folder bl (Siadl 45 Packet 35
og | Ruler (Metal) 50cm UiS ba Dozen 5
g | Rubber bands medium S35Y 1y S Dozen 3
30 | Scissors (small size) 2,5 (28 Dozen 3
31 | Staple pins N0.24 Jliul () sus Dozen 5
39 | Staple pins NO.10_kiusl &) 5 Dozen 20
33 | Pushpin Gos cual G sada Blain Dozen (12 Pcs) 5
34 | Glue Stick (368r) Ui Dozen (12 Pcs) 18
35 | Plastic sheet (Double) o Sl Packet 40
36 | Flip chart paper < ja qubs 2218 Roll (25 Paper) 6
37 | Flip chart stand board < iy quls 44 523 Pcs 6
3g | Attendance bookes yals S Book 4
39 | Eraser for white board (Pen holder) (Ll St 43 Dozen 4
40 | Calculator Casio 12 Digitsf) 12 5l o Gile PCs 15
41 | Separator (Plastic) ol (Soiudly ) 5y Pack 40
49 | Envelopes Large size A4 (318 Laa =y Pack (50 Pcs) 5
43 | Envelopes Small Size (Small size) 2,55 b3 =Sl Pack (50 Pcs) 7
44 | Wastebasket (Plastic) oS3ty s 4Lkl Pcs 12




45 | Wastebasket (Metal) ¢ 3 2 alls Pcs 10
46 | A4 Binding Cover (PP Folder) bel i Dozen 4
47 | White board (60x120) 2w 4385 Pcs 10
48 | White board (80x120) iu 4343 pcs 10
49 | Green Board (60x120) =il 45 Pcs 8
50 | Green Board (80x120) cailady i Pcs 8
51 JB)ogard Marker (SHQMWA-Round Tip) S 433 S Dozen (12 Pcs) 30
52 i;aﬁyMjﬁJe;)(iALlM SABIR LTD) SM: 999/ flat tip Dozen (10 Pcs) 20
53 F.’.g.rmanent Marker (Bright Colors and Long Lasting) Dozen (10 Pcs) 45
e S ke
54 | Permanent Marker (SHQMWA-Flat Tip)isas S e Dozen (12 Pcs) 40
55 l\‘lj:cjbook 100 paper (leader cover) (e s 4piS Pcs 50
5g | Notebook (100 Paper) 43,5 100 edbu 415 Pcs 100
57 | Carton file (Small Size) (Lal (YIS Jid Pcs 100
5g | Carton file (Large Size) el 355 Jla L Jia 8, Pcs 60
5g | Scotch tape (2cm) lal cuialSu Bundle 5
60 Scotch tape dispenser (DL-20031) uialseul (eila Pcs 8
61 | Cartridge/ Toner 85 A i S s Pcs 20
62 Chip/Cartridge 95 A i 53, @2 Pcs 2
63 I:\gl:zo;ar)lgigjON/Canon (Different Versions) Set 18
4 | Sticky Note small sizes st <5 St Box 46
65 | Sticky Note large sizetSiS <5 S Box 40
66 | Roll Paper for cash out (Lal J ) 2218 Carton (50 roll) 30
Grand Total

Note: Shelter for Life International (SFL) reserves the right to divide the contract into lots and to award the lots
to various bidders. The quoted price should be in AFN.



Applicant information:

Full Company Name

Legal address

Contact person (Name and
contact number)

Telephone number

Bank details

RFQ Declaration:

The bidder carefully read the RFQ, has examined the site and province centers, and understands and accepts the
said conditions and specifications. For the prices set for in this RFQ, the supplier hereby offers to furnish all
loading, unloading, transportation, and logistical issues pertaining to the complete delivery product, and to
complete the work in strict accordance with said conditions and specifications.

It is agreed that the RFQ quantities are estimated only and may be increased or decreased by (SFL) without any
alteration of the RFQ price.

Bidding Requirements

wn e

N o ok

10.

11.
12.

The successful bidder must have the updated registration certification.
The successful bidder shall submit a copy of the company’s registration certificate.

Inspection: Stationery Items will be checked by the SFL technical team who are responsible for the
project upon receipt to ensure the accuracy and quality of order based on sampling.
The supplier should have prior experience with UN agencies or international organizations.
The local suppliers have priority and will be preferred.
The bidder should consider the Technical Specification which is written in the above table,
Inspection of NFI (see above specification) will be quality checked by the SFL team as a representative
and responsible for the project upon receipt to ensure accuracy and quality of order.
The vendor should deliver the aforementioned stationery items to the main office in Talogan-Takhar
province.
A copy of three previous contracts must be furnished to SFL as verification before awarding the
contract.
Terms of payment will be net 10-20 days after delivery and submission of original invoice to the
Finance department of SFL.
SFL reserves the right to terminate the contract in case of failure to QC check.

In the absence of the head and Deputy Manager of the company, an authored introductory letter is
required for the third person from the head and/or deputy Manager of the respected company.

13. After receiving 100% stationery items with high quality, SFL pays 100% installment according to

contract.




14. In case, the project being stopped by the donor or by Islamic Emirate Government unexpectedly or due
to budget constrain limited activities area by donor and the next installment will not be implemented, the
supplier will not have any complaints.

15. The vendor is required to pay the sales and service tax in accordance with the income tax laws of the
Islamic Emirate of Afghanistan to the Finance department before receiving payment from SFL and must
submit a copy of this receipt to SFL.

Other terms:

- SFL has the authority to check the capacity of the successful bidder.
- SFL has the authority to do technical inspection in the above-mentioned project location.
- Tenders not conforming to all specified requirements will not be considered.

Payment:

Terms of payment will be net 10-20 days after delivery and submission of the original invoice to the Finance
department of SFL.

Tender Condition:

All tenders must be sent to the following email address: afghanistaninfo@shelter.org

Email subject: Stationary- BDK-KUZ-BGHL

Head of company Signature & Stamp:

Requesting Manager Signature (SFL): Authorized Signature & Stamp (SFL):



mailto:%20afghanistaninfo@shelter.org
mailto:%20afghanistaninfo@shelter.org

To be done by SFL:

Reason(s) for selection of Supplier / Contractor / Consultant:

[ Lowest Quote [ ] Best value for money ] Only one quote/ bid sought
[ ] Addition to current job [ ] Previous experience [ ] Preferred Supplier/Vendor

[ ] Other (reason required [ ] Specific, grant-based purchase (details required below)
below)

Reason for selecting Supplier Contractor / Consultant.... or... details on granting body

Authorization by Quotation Panel (SFL): (please do not write anything in below table)
(where required for Purchasing Tenders over

Name Title Signature Date

Note: A minimum of three signatures is required. Add more lines above, if required

Approved By:



