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Invitation Letter for Submission of Bids for
Procurement of Food Packages

The organization:

Hand in Hand Afghanistan (HIHAO) is a not-for
profit non-governmental organization (NGO),
registered with the ministry of economy, of Islamic
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Emirates of Afghanistan (License # 890; 21 AL e Gluilad)
December 2006).
The project: 05508 Bra

Hand in Hand Afghanistan with financial support
from UNOCHA "United Nations Office for the
Coordination of Humanitarian  Affairs” is
implementing the ‘‘Provision of immediate
assistance to vulnerable drought-affected people in
Chemtal district of Balkh province” Project.
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Under this bidding, HIHAO is procuring 6100 Food
Packages for 1525 beneficiaries of the above-
mentioned project and distributing in four rounds.
Therefore, HIHAO is requesting all the companies
who have experience in this field to quote for this
bid.

The following documents are annexed to this letter
of invitation:
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1. Quotation form SR a0 1

2. Terms & conditions (Annex A) (A aarazn) Ao g idal )i 2

3. Contract template Ao gaisa 3

4. Bank account information A g S Glaslaa 4
Pre-bid meeting: 1 AT Al

e Date: Thursday, 12 September 2024
e Time: 10:00 AM Afghanistan Time

Mazar Office Address:
e Location: Hand in Hand Afghanistan,
House # 109, Pule Hawai Road, Mazar-e-

Sharif, Afghanistan.

All questions about this bid will be answered in this
meeting.

We are kindly requesting all the interested
companies to confirm their participation in this

meeting either through email to
procurement@handinhand.org.af or an official
letter.
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Companies that are not able to participate in this
meeting can send their questions to the above email
address by 12 September 2024.

Please note that no questions will be answered via
phone calls or in person individually.
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Submission of bids:

Please consider the following points while
submitting your bids:

e The bidding documents must be submitted
by an authorized representative of the
company to the organization and receive a
receipt in return. Documents sent via email
or post are not considered.

e All the documents must be sealed in a pack
and stamped. Open and unstamped bids are
not accepted.

e All the packs must be labeled with the
below information:
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Deadline for submission of bids

e The presence of the company president or a
representative of the company with an
"Official letter of their office" is required
at the bidding meeting; otherwise, the
company's quotation will be included in the
process without their presence.

e The bidding session process will take place
on the following date and time:

o Date: Sunday, 15/09/2024

e Time: 10:00 AM Afghanistan Time

Mazar Office Address:

e Location: House # 109, Pule Hawai Road,
Mazar-e-Sharif, Afghanistan.

Documents sent after the deadline will not be
accepted.
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Bidding terms and conditions for
Procurement of Food Packages

Supplier's bid shall be valid for 1 month after
closing of the deadline and will be extendable.
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Delivery location: All food packages should be
provided to the three selected distribution points
listed below in Chimtal district and distributed to
project beneficiaries before December 19, 2024,
in the presence of HIHAO staff."

1. Chemtal District Center
2. Arab Mazari Village
3. Emam Sahib Village

The four rounds of distribution are planned as

follows:

1. The first round: September 25-26 and 29-30,
2024,

2. The second round: October 13-17, 2024,
3. The third round: November 10-14, 2024.
4. The fourth round: December 8-12, 2024.
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The quantity specified above is provided as a
best estimate only. HIHAO reserves the right to
order up to the 20% of the quantity that requires.
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Prices are in Afghani currency quoted DAP
(Delivered at Place) to HIHAO destination as
indicated above including all charges related to
delivery, distribution, and any other unforeseen
costs.
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In the event of a discrepancy/error in the total
prices indicated in the quotation, the unit price
will prevail.
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consider this issue during providing the quote
price.
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the contract and confirmation of Procurement 10 @ 3 csala)l 8 uils ) (JLal o /ps) 53
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against the original invoice submitted by
supplier.
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e Registration license ) Jla S e

e Bank account info Sl Glasles @
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The bidders must deposit amount of AFN
520,000 (Five Hundred Twenty Thousand
Afghani) to HIHAO’s bank account or provide
bank guarantee before bid opening meeting.

Bid securities will be released to bidders after
awarding contract to the bid winner. Bidders
should provide HIHAO with an official letter for
release of their bid securities.
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Bid security of the winner will be released after
deposit of performance security.

The bid security will go to HIHAO income if the
winner bidder back off to sign and proceed with
the contract and doesn’t have the right to
complain.

-
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Ten percent (10%) of the total amount of the
contract will be seized as performance guaranty
in HIHAO bank account upon awarding the
contract.

The performance guarantee will be released
after successfully completion of the contract.
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Contract for provision and procurement of Food Packages for the Project
of “Provision of immediate assistance to vulnerable drought-affected

people in Chemtal district of Balkh province”
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This contract is signed on xxx by and between:

1. Hand in Hand Afghanistan, registered as
nongovernment organization (NGO) on Dec
21, 2006, registration#: 890 with the Ministry
of Economy and hereinafter referred as
‘HIHAO.”

And

2. (xxx Company) registered with ministry of
Industry & Commerce of Afghanistan.

President: xxx

Vice-President: XxX

Reg #: XxX

License No.: xxx

Official contact numbers: Xxx

E-mail: xxx

Address: xXxx
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Article#1: Contract Subject:

This contract is prepared and signed for
procurement of Food Packages for the "United
Nations Office for the Coordination of
Humanitarian Affairs" funded project in Balkh
province.

Please refer to “annex A” for calculation and more
specifications of the Food Packages.

Please refer to “annex B” for terms and conditions.
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Article#:2 Total Contract Remuneration

The Contract Remuneration is: (AFN xxx) in
word (xxx Afghani Only).

The aforementioned amount is including
government withholding tax, loading, unloading,
transportation, lost and all other unforeseen cost
and HIHAO shall not be responsible for any such
costs.

Based on Afghanistan taxation law 2% or 7%
withholding tax is being deducted which is (AFN
xxx) and will be paid to the government treasure
under the contractor’s business title.

The contractor should present an official invoice
to HIHAO to process the payment. The invoice
shall bear the following references:

- Bank Details

Full Address of the Supplier
Stamp and signature

Update License and TIN numbers

2.Terms of Payment

2.1 Bank Transfer
The payment shall be made in AFN currency
through the Bank Transfer to contractor. The
contractor has introduced the below mentioned
bank account to Hand in Hand Afghanistan
organization:
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Bank Name: xxx

Beneficiary Name: xxx

Account No: XXX

Bank Currency: AFN

Swift Code: xxx

The Contractor shall be introduced through the
letter of Authorization.
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Article 3: Contractor’s Delivery Obligations:
3.1. Delivery period:

Contract signing date being considered as starting
date, the supplier is responsible to provide and
deliver all aforementioned Food Packages by
December 19, 2024 and distribute them to the
project beneficiaries in four rounds.

The four rounds of distribution are planned as
follows:

1. The first round: September 25-26 and 29-30,
2024.

2. The second round: October 13-17, 2024.

3. The third round: November 10-14, 2024.

4. The fourth round: December 8-12, 2024.

3.2. Penalty for delay in preparation or delivery
of goods:

If the Food Packages are not provided in full or in
part by the end of the specified period in
accordance with the specifications, the contractor
is obliged to pay a daily amount of 0.1% (AFN
xxx) of the total contract amount to the
organization as a penalty, if the delay days exceed
of 15 days, in this case, the contract is terminated
and the organization shall not return the contract
performance guarantee to the contractor.

If the contractor has procured the Food Packages
in accordance with the contract and is ready to
deliver them to the organization, but the
organization is not able to receive the goods due to
an excuse, then the organization is obliged to pay
daily 0.1% (zero decimal one percent) of the total
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contract amount as compensation to the contractor,
and also the contract performance guarantee
money that is with the organization shall be paid
back to the contractor.

Furthermore, for exceptional cases (Force Major)
(Natural disasters, insecurity, and similar issues)
HIHAO will take the final decision.

3.3. Delivery Destinations:

The contractor is responsible to provide all Food
Packages according to the terms & conditions of
this agreement and accepted by HIHAO technical
team.

The delivery & distribution locations of Food
Packages:

1. Chemtal District Center
2. Arab Mazari Village
3. Emam Sahib Village

Note:

e Drivers and the transport team must be
fully equipped with safety gear and use
appropriate and safe routes for the transfer
of food. The company should also be
prepared to use emergency equipment,
such as snow chains and ice control tools,
if necessary.

e The contractor is responsible to notify
HIHAO at least two days before delivery
of the Food Packages to the field.

3.4. Quality Check/Control:

e The contractor shall be responsible to
ensure the Food Packages are provided in
accordance with the specifications
provided in terms of conditions that
already agreed by mutual parties.

e The final check of the Food Packages will
take place before its distribution to the
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project beneficiaries by the technical team
of Hand in Hand and sectorial directorates.

e The winning company is obliged to deliver
all food items to the destination
undamaged and dry. Any damage to the
packages or food items will be the
company's responsibility, and they will be
liable for compensating any losses
incurred.

¢ In case of non-compliance, the institution
has the right to refuse the Food Packages.
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Article 4: Performance Guaranty

The amount of (AFN xxx) in word (xxx AFN
Only) deposited to bank account by the contractor
to HIHAO as performance guaranty. The
performance guaranty shall be released after
completing and successfully delivery of the Food
Packages. Performance guaranty won’t be released
if the contractor fails to provide the Food Packages
based on the contract terms & condition. The
amount will be possessed by HIHAO as an income
to the organization.
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Article 5: Safeguarding

Hand in Hand Afghanistan is committed to offer
safe programing by ensuring that behaviors and
actions of the organization and Contractor
including (xxx Company) do not result in
exploitation, abuse or harm, discrimination, or
stigmatization of any individual or group of
individuals directly or indirectly involved in the
project
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Article 6: Termination of the Contract

Neither HIHAO nor the contractor has the right to
terminate the contract unless the contractor fails to
fulfill the terms and conditions of the contract. In
such cases the contractor will not be eligible to
receive their performance guarantee.

Note:
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Since the COVID-19 outbreak is recognized as
global pandemic and is unpredictable challenge
which is beyond the control of the governments
worldwide, and unfortunately it is increased and
spread in Afghanistan as well, should the Afghan
government declare any emergency situation that
would halt the operations of HIHAO organization
due from this issue, in this case the HIHAO is not
responsible for delivery and distribution of the
Food Packages and all the responsibilities
including delivery, distribution, loading and
unloading and unforeseen costs are belong to the
contractor.

It is worth mentioning in case of happening such
issue and declaring any emergency situation by the
government, the parties have the right to further
negotiate to find a solution, suspend it for
additional period of time with no additional costs
or terminate it.
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Article 7: Copies and Amendments

All the changes and modification to this contract
must be made in written after agreement of both
parties to be effective and verbal amendment is not
valid.
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Hand in Hand A pa
Afghanistan
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As explained above, this contract is prepared and
made in seven articles and two copies with
agreement of both parties. After signing one copy
will remain with HIHAO and the second copy with
the contractor.

On behalf of the organization:
Executive Director / Authorized Representative

Signature: --------------
Date: xxx

On behalf of the Contractor:
Company President/ Authorized Representative

Signature: --------------
Name:
Date: xxx
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Dear Sir/Madam

GHAZANFAR BANK

internaunonal inwara remittances instructions tnrough our Correspondent bank:

For our customers only:

Beneficiary Customer Details:

B o vr 5 B o v I S s e
llllll H.n‘»'J',‘!d‘ L

Beneficiary Account No:

Benediciary Bank Details:
Bank name:
1

) . 1
s2dbids ARG

swift Code:

orrespondent Bank details:

e i
= 'l.-‘i'l;ll....:L._' Alilh.

Bank Add:
Swift:
¢ }!,-..“,“,.:11‘('- ﬂ;”jl; JSh AIT T\IQ:

intermediary Bank details:
Correspondent Bank:
Bank Add:
swift:
' Account USD A/C No:

HAND IN HAND AFGHANISTAN ORGANIZATION
1049110000142 AFN

Ghazanfar Bank,
Sher Pur Main Road. Kabul Afghanistan
GHBKAFKAXXX

UZBEK INDUSTRIAL AND CONSTRUCTION
BANK OJSCB

TASHKENT OZBEKISTAN

UJSIUZ22XXX

21002840000090154001

JP MORGAN CHASE BANK |
NEW YORK USA |
CHASUS33XXX

400000261

Note: The details nrovided in this document is changeable time to time, therefore please
always receiva the update inward instruction from your bank.

Sincereiv yours
(Ghazanfar Bank

With Kind Reacards
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© Ghazan'ar Bark Add: 866, Sher Pur Main Rd, Kabul-Afghanistan Phones: +93(0) 202101111

Fax: +93(0) 202105555 POB: 5598
www.ghazanfarbank.com
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